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Imagine Schools Chancellor Campus 

3333 High Ridge Road 

Boynton Beach, FL 33426 

561-585-1189 

Stephanie Standley, Principal 

 

Dear Imagine-Chancellor Family:  

It is my privilege to welcome back students to our building.  Our staff is dedicated to 

establishing a nurturing learning environment for your child(ren) by equipping and 

engaging them with authentic curriculum in a safe manner.  As we navigate through 

reopening our building to students, there will be significant changes and procedures to 

ensure the safety and well-being of all students and staff.   

Now that Palm Beach County has entered Phase 2, administration continues to stay up 

to date with all CDC and local health guidelines.  Bringing back our students to campus 

in a safe and organized manner has been our top priority.  Precautions are being put 

into place to maximize the learning experience for all in a safe manner.   

We remain committed to equipping families with pertinent information and necessary 

knowledge.  Therefore, we have created this guide to assist parents with new protocols 

put into place to welcome our students back to the building.   

As we embark on this journey, please remember our Imagine-Chancellor family is in this 

together.  I am a proud member of this family and know together we will support one 

another to make this a great learning experience for our students.   

 

With great appreciation, 

Stephanie Standley 

Stephanie Standley 

Principal 
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Responsibilities of Imagine-Chancellor Families 
 

Daily Health Checks 
 Parents will be expected to do a temperature and symptom check each 

morning. If a student is sick, they must stay home.  

 Check for common COVID-19 symptoms among children: 

o Fever over 100.4 degrees without fever-reducing medication; wait 

15 minutes and recheck temperature to confirm if it remains 

elevated 

o Headache 

o Sore throat 

o Cough 

o Fatigues 

o Nausea/vomiting 

o Diarrhea 

 Students who present COVID-19 symptoms must stay home until they have 

seen their healthcare provider to seek a medical evaluation and obtain a 

COVID test, if appropriate. 

 If a student starts to present COVID-19 symptoms at school, that student 

will be placed in a designated isolation room and must be picked up 

within the hour of the school’s request that the child be sent home due to 

illness. Teachers will be informed of the student’s dismissal for illness.  

 Students presenting COVID-19-like symptoms who have an alternate 

diagnosis, will follow the routine school health practices, including staying 

home until the student is fever free for 24 hours without fever reducing 

medication. 

 Parents/students who know or have a reasonable basis for believing that 

a student has a communicable disease that may pose a threat to other 

students, parents, school employees, visitors, or the public should 

immediately contact their health provider.  

 To prevent the spread of infection through direct contamination students 

must be asymptomatic without the aid of medications before returning to 

school. In other words, students must have no fever, vomiting, etc. for 24 

hours prior to their return to school.  
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COVID-19 Positive Procedures 

 Students who test positive for COVID-19 must stay away from the school 

campus and self-quarantine for the appropriate period required by public 

health officials.  

 For the health and safety of the school community, parents must report to 

the Imagine-Chancellor administration if their child has a confirmed 

communicable disease that poses a risk to others in the school 

community.  

 Students testing positive must present a release card from the Department 

of Health or a letter from the family physician indicating that the 

Department of Health regulations have been fulfilled for the student to 

return to school (indicating that the student is no longer infectious). 

 The School will generally not identify an infected student to school 

employees or other students or their parents, although public health 

guidance will guide the school’s communications. It may be necessary to 

alert others in the community who were in certain areas or at certain times 

that exposure could have occurred.  

 The School will disclose sensitive medical information of students, no 

further than is necessary, to ensure the health and safety of our 

employees, students, parents, and visitors in a manner consistent with 

applicable law.  

 Imagine-Chancellor will comply with all federal and state laws in regard to 

confidentiality and privacy requirements. 
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Face Mask Policy 
Acceptable Face Masks 

 

Students and staff who report physically to campus are expected to provide their 

own face masks that comply with the requirements set forth below.  However, the 

school will provide students with a disposable face mask if they forget theirs at 

home.  Lanyards designed to hold face masks are highly encouraged for all 

students. 

 

A face mask is acceptable only if it meets current CDC guidance and:  

 Fits snugly but comfortably against the side of the face; 

 Is secured with ties, ear loops, or another reliable method; 

 Includes multiple layers of fabric sufficient to block respiratory droplets from 

permeating the face mask; and 

 Allows the user to breathe without restriction.  

 

Students and staff may not use any face covering that incorporates a one-way 

valve that is designed to facilitate easy exhaling or a neck gaitor.   

 

Students may not share face masks with any other individual.   

 

Face Masks shall not contain any offensive, harassing, or discriminatory words, 

terms, logos, pictures, cartoons, slogans, writing or images, and must comply with 

the School’s GROOMING AND DRESS POLICY and ANTI-HARASSMENT/ANTI-

DISCRIMINATION POLICY.  If the school determines, in its sole discretion, that a 

student’s face mask does not comply with this policy, the school will provide the 

students with a substitute face mask for use. 

 

Face Shields 

Although not required, the school will allow students to wear face shields                    

in addition to face masks.  

 

Proper Face Covering Use, Removal, and Disposal/Washing 

 

When putting on and wearing the face mask, students should: 

 Wash their hands or use hand sanitizer before putting it on their face; 

 Place it over their nose and mouth and secure it under their chin; 

 Ensure that it fits snugly against the sides of their face and seals around the 

bridge of their nose to the extent practicable; 

 Ensure that they can breathe well when wearing it;  

 Do their best to not touch the face mask while wearing it and wash their 

hands or use hand sanitizer any time they inadvertently do so; 
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 Remove the face mask as needed to blow their nose, eat, or drink, but do 

not place it around their neck during those times; and 

 Replace the face mask if it becomes soiled or wet. 

 

When removing the face mask, students should: 

 Handle only by the ear loops or ties; 

 Fold the outside corners together; 

 Avoid touching their eyes, nose, or mouth; 

 Dispose of a face mask by placing it in a trash receptacle that closes, in a 

receptacle designated by the school, or in a trash receptacle off school 

property after leaving campus and the student is able to socially distance 

from others;  

 Wash their hands or use hand sanitizer immediately after removing or 

otherwise handling the face mask; and 

 Wash the face mask after each use. 

 

Accommodation Requests 

 

Parents requesting an accommodation for their child regarding this policy for 

reasons based on religion, disability, or other grounds protected by federal, state, 

or local laws, should contact Ms. Standley.  

 

Parents may request the accommodation orally or in writing, but should include 

all relevant information, including: 

 A description of the accommodation requested; and 

 The reason for the accommodation. 

 

Upon receipt of a request for an accommodation, the school will engage in an 

interactive dialogue to determine the precise limitations of the student’s ability to 

comply with this policy and explore potential reasonable accommodations that 

could overcome those limitations. The school encourages parents to suggest 

specific reasonable accommodations for their child; however, the school is not 

required to make the specific accommodation requested and may instead 

provide an alternative effective accommodation, to the extent any reasonable 

accommodation can be made without imposing an undue hardship on the 

school. Accommodation requests that impose an undue hardship may be 

denied. 

 

Visitor Policy 
All visitors will be restricted to the front office lobby only.  Upon arriving, they 

must wear a mask, sanitize their hands, and practice social distancing measures.  

The capacity of the front lobby is limited to 4 people.    
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Arrival/Dismissal Protocols 

Arrival 
Strict arrival measures have been put into place to ensure the health and safety 

of all students and staff.  Therefore, all parents and students must adhere to the 

following arrival protocols: 

 Students who are enrolled in before care will be able to enter the campus 

daily from 7:15-8:30 am.  Parents will receive special car tags to identify as 

before care students.   

 All other students will not be permitted to enter campus prior to 8:30 am. 

 Gates will be open to all students at 8:30 am each morning.  Arrival traffic 

will flow down Imagine Way and onto campus using both north and south 

lanes. 

 All students will have their temperature taken by a staff member in the car 

before they will be permitted on campus.  Any student who presents a 

fever over 100.4 will not be permitted on campus that day.  Parents may 

pull over and wait for a time period to recheck at their discretion. 

 All students will use hand sanitizer prior to entering the building  

Dismissal   

 Staggered dismissal times will remain the same: 
K-2 3rd-4th 5th-8th 

3:30 pm 3:45 pm 4:00 pm 

 All students will remain in their classroom during dismissal 

 PikMyKid will be utilized as our dismissal program  

 Parents must check-in using the PikMyKid app or provide the designated 

staff member the assigned dismissal number for their child(ren). 

 Students will be sent down to a designated area with social distancing 

measures in place to be placed in their car. 

 If you have multiple children in different grade levels, please come at the 

oldest child’s release time to pick up all of your children 

 Please do not come earlier than your child’s assigned dismissal time. 

Parents that have children in grades 3-8 that come early will be asked to 

go around and come back at their assigned time. 

 Additional information regarding PikMyKid will be distributed to parents 
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In-Person Learning 
 

The option for students to return to the school for in-person learning will begin on 

September 21, 2020.  Imagine Innovation Model (Distance Learning) will 

continue for all students who choose to remain with that learning track via 

Google Classroom.  

Health and safety measures have been put into place for in-person learning 

throughout the school campus with guidance from the most up-to-date CDC 

guidelines to minimize risk for all students and staff. Below are the detailed 

changes that students can expect when returning to Imagine-Chancellor. 

Student Experience for Classroom Instruction 
Measures have been put into place to minimize risk for students and staff, 

therefore the typical classroom instruction experience for students will be 

different in the following ways. 

 K-5 students will remain in cohorts (or “pods”), where a group of students 

(and sometimes teachers) stay together throughout the school day to 

minimize exposure for students, teachers, and staff across the school 

environment. 

 Middle school students will have a block schedule to help keep smaller 

groups of students together and limit mixing through class transitions.   

 All students and staff will wear facial masks in the classrooms and hallways  

 Maximize classroom space to promote social distancing  

 Non-essential furniture will be removed from in-person classrooms to 

increase distance between students, when feasible 

 Students will use their own supplies; no sharing of supplies 

 Students will use the laptop or device assigned to them; no sharing of 

devices 

 Limited movement in classroom 

 Overflow rooms may be utilized, if needed 
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Breakfast and Lunch Procedures 
Breakfast 

 Each morning, grab-n-go stations will be at all entrances to the school for 

students to get their free breakfast 

 Students will eat their breakfast in their classroom  

 Sanitation materials will be available in all classrooms for cleanup 

Lunch 

 Lunch will be eaten in the cafeteria  

 Social distancing measures will be in place when students line up for lunch 

and are seated at tables 

 All tables will be in the same direction 

 Maximum of 2 students per table 

 Students must wear their mask entering and exiting the cafeteria as well 

as while they are in line for food 

 Masks may be removed while students are eating and drinking ONLY 

 Tables and benches will be sanitized after each lunch rotation 

 Students will scan their lunch number for contact-free payment 

  

Before-Care and After-Care Protocols  
 Before-care and after-care will be only be available for in-person 

students.    

 All campus safety protocols will be implemented, including wearing a 

face mask and observing social distance where possible.  

 Students will be assigned to a small group during those hours.  

 For information on the availability of before-care and aftercare, contact 

Lisa Tierney or Angela Dolci.   

 

Specials 
 Specials will take place in the student’s classroom and simultaneously via 

distance learning 

 All students will remain in their classroom except when they have PE 

 PE will take place outside with appropriate social distancing activities 

 Students will be permitted to take their mask off outside as long as they 

are 6 feet apart from each other 

Recess 

 Recess will take place outdoors, when weather permits, in assigned areas 

 Students will not be permitted to interact with other groups or “pods” 

 Indoor recess will take place in the classroom  

 Students will be permitted to take their mask off outside as long as they 

are 6 feet apart from each other 
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Student Attire 
Imagine-Chancellor students are to abide by the mandatory uniform 

policy during distance learning.  All students are required to wear the following:  

 Imagine embroidered collared polo shirt from InUnison. 

 Uniform pants, capris, shorts and skorts.  Shorts and skorts must be 2” above the 

knee.  Colors are khaki, Navy Blue and Black.  No leggings are permitted unless 

under a skort or shorts.  

 Jeans are only permitted on Fridays with Friday or Spirit t-shirts or on dress down 

days.  

 Friday “Spirit” shirts can be worn, however must have the school identification. 

 

Chromebooks/Laptops 

 Assigned chromebooks and laptops will be specified for each student 

 Device sharing will not be permitted 

 Students in K-5 must bring their assigned chromebook/laptop back to 

school and will leave their assigned devices in their classrooms each day 

 Middle school students will travel with their device to each classroom and 

be responsible for bringing the device to and from school each day. 

Additionally, they must charge their computer each night. 

 

 Access to Water on Campus 
 Community water fountains will not be accessible to students due to 

health restrictions 

 Students are required to bring a bottle filled with water daily 

 Please ensure the bottle has the student’s first and last name to avoid 

cross contamination 

 Water will be available to students, when appropriate 

 

Social Distancing   
To prevent the clustering of students in hallways or rooms the following will be 

implemented:  

 Directional Stairways:  Imagine-Chancellor will have one-way stairways 

with appropriate signage 

 When the physical school lay out allows, one-way “lanes” will be 

designated to streamline traffic when students are transitioning  

 Restroom Capacity Limits:  

o Community restrooms will be limited to 2 people at a time.   

o Elevator Capacity Limits: elevator will be limited to 2 people at a 

time.   
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Instructions and Signage  
While in the building, Imagine-Chancellor will be much different than in previous 

years. A number of new signs will be posted throughout our campus to help 

keep everyone safe. 

 

Cleaning and Sanitation Protocols 

Imagine-Chancellor will be cleaned daily after the end of each school day with 

the exception of restrooms and door handles which will be cleaned frequently 

throughout the day. Every classroom will be equipped with hospital grade 

germicide for sanitation purposes during the day.    
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Supporting Your Child(ren) as they 

Transition Back to Campus 
 

The key to the health and safety of students is ensuring they are aware and 

engage in healthy practices.  Here are some best practices to discuss with your 

child(ren): 

 Review and practice proper hand washing techniques at home and 

explain to your child(ren) the importance of it  

 Develop daily routines before and after school—for example, things to 

pack for school in the morning (like hand sanitizer, an additional (back 

up) mask, and labeled water bottle) and things to do when you return 

home (like washing hands immediately and washing masks). 

 Label your child’s masks clearly in a permanent marker so that they are 

not confused with those of other children. 
 Talk with your child about the new protocols put into place prior to 

entering the school: 

o Wash and sanitize hands more frequently 

o Keep mask on at all times and keep track of their mask (face mask 

lanyard highly recommended) 

o Reinforce the concept of physical distancing with your child 
o Avoid sharing objects 

 Ensure your child(ren) are up to date on their immunizations and physicals 

to be prepared and support their general health 

 You can be a role model for your child by practicing self-care:  
o Take breaks 
o Get plenty of sleep  
o Exercise  
o Eat well  
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